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Zoom Meeting ID: 837 1550 4913
28-05-2024
Meeting commenced: 10.32 a.m.
Present: Graham Brooker, Annette Karydis, Javier Martinez, Lachlan Toohey, Matthew Geier, David Hickling, David Henderson, 

Apologies: Khalid Rafique, Jeremy Randle, Jason Webb, Alex Lowe,
Absent: 

	WHS Issues
Action Item from Audit:

“To develop a system and procedures for documenting any major changes or modifications of plants/equipment/robots, reviewing the risks arising from such changes, and updating relevant risk assessment and control measures as appropriate.”

Discussion continuing on from last meeting concerning this action item from the Audit.


AK will create folders for all RAs and SOPs in Teams. The latest University templates will be added to this folder in Teams so they are all uniform for ACFR.
AG files will be added to Teams
Distinction between Project sand Platforms
An Archive will also be added for reference.
Teams permissions will be granted to all STS.
SOPs are considered to be a “live” document with changes noted in the appendix.
These changes need to be broadcast to all members of the Workgroup.
At what stage does an induction need to be redone? Perhaps just an induction into the changes need to be done.
Induction form needs to saved and a master spreadsheet to be saved in the Workgroup folder.
DHend – a use of a QR code can be efficient
These files in Confluence should be read only 
The naming conventions should be standardised across Workgroups with date as part of the file name

These procedures will be assessed in future meetings for any possible improvements.

Inductions 
mechanical workshop mill and lathe not to be inducted

	



	New Items
PLEASE NOTE: if you are unable to attend the STS meeting, please send an email to all STS group

STS to meet fortnightly unless there is some urgent matter.

Email
JR noted that there have been problems with email especially with regard to Gmail addresses. Could all staff send problems to MG for reference   - Matthew is still working with ICT on this.

Video Camera in J18 level4 meeting room
This is an ongoing problem and needs to have a permanent solution. The AV team have proposed a $60K solution which is unfeasible 
	












	Ongoing Items

Security Alarms
Sounders have been installed and tested. Just waiting on procedures

Marulan Inductions
DH and JR will meet to create a master spreadsheet of all inductions to the Farms which includes the category of person - e.g. staff, students, business etc This will be kept on the Confluence site with other documents of this type 

	



	Items to be put to academic meeting
Nothing to put forward.
	



	Resolved (to be removed next meeting)

	



	Workshop Jobs
Work for RTCMA – DIPPeR  
 
	


	
Upcoming Projects / Visits / Events

RTC Utah – 1 August – 21 August
AUV – Testing in NZ late July
Tonga – Sept - Oct
Antarctica – later on just Jackson
GB Tanami Desert – October
AG Albury – September   RFS State Championships

PhD info night TBC
	


	Upcoming Leave
Tony Cimino taking leave after the Utah trip? 
Graham Brooker- middle - late July
D Henderson 20 June – 23 July
LT – Melbourne early next week

Departing Personnel




New Personnel

Sara Carrabs; mechatronics 
Conrad Stevens – now staff
Januka Perera – ?

 
	



Minutes: DH              Meeting closed: 11.28 a.m.
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